Department of Veterans Affairs

VA Boston Healthcare System

Affiliate Credentialing Requirements

Graduate Students
Complete all forms prior to credentialing date

 FORMCHECKBOX 

Name, address, phone, email, social security number


 FORMCHECKBOX 

Year of graduation, beginning and ending dates of experience


 FORMCHECKBOX 

Malpractice insurance cover sheet with inclusive dates


 FORMCHECKBOX 

Course name and number 



 FORMCHECKBOX 

Copy of course objectives

 FORMCHECKBOX 

Name and contact info for clinical faculty
 FORMCHECKBOX 

I-9   Employment Eligibility Verification 

Notes:
original ID 
 FORMCHECKBOX 

OF 612 Optional Application for Federal Employment

Notes:   

· form is not optional

· fill in all boxes (except top line)

· provide all information requested including dates, addresses, zip codes, salary, etc.
 FORMCHECKBOX 

Statement of Commitment and Understanding for VA Trainees

Notes:
Complete all blanks
 FORMCHECKBOX 


Without Compensation Form

Notes:
Complete all boxes
 FORMCHECKBOX 


Fingerprint Form – no title
 FORMCHECKBOX 


OF 306 Declaration for Federal Employment
 FORMCHECKBOX 


RN license

 FORMCHECKBOX 


Current BLS card
 FORMCHECKBOX 


Health Information

· TB:  test results within 1 year of placement.  If Chest X-Ray is provided in place of a PPD, it is required that it be within 1 year of placement .  If CXR is older than 1 year, a letter from the health care provider is required specifying that the person is free from symptoms.  This letter is required to be within 1 year of placement and cannot expire during the current semester.  TB results cannot expire during current semester 

· Hepatitis B vaccination or titer date
· Varicella vaccination or titer date
· MMR (Measles, Mumps, Rubella) vaccination or titer date
 FORMCHECKBOX 


Fingerprinting:  Each student is required to be fingerprinted.   Fingerprinting must be completed prior to any clinical placement.   Fingerprinting can be arranged to coincide with the orientation and can be completed at any of our major campuses (Brockton, Jamaica Plain, West Roxbury).  Students who are affiliating at our Outpatient Clinics, e.g., Lowell, Causeway, Worcester, will have to travel to one of the major campuses to meet this requirement.  This process will take approximately 20 minutes per person and will need to be scheduled.   When the student comes for fingerprinting, each will need to bring the following completed forms:


· Fingerprint Form  (no title)
· OF 306 Declaration for Federal Employment 

All students (both citizen and non citizen) are required to bring in proof of legal status while in the United States to the Human Resource Management Office on the day they are to be fingerprinted.  Documentation may include, but not limited to, United States Passport, Naturalized Certificate, Legal Permanent Resident Card (Green Card) or Alien Registration Receipt Card (Form I-551), Student/Work Visa, Employment Authorization Document, Original or Certified Birth Certificate issued by a State, County, Municipal Authority or outlying possession of the United States bearing an official seal AND a picture ID (driver’s license, ID Card, US Military Card, etc).



Contacts for Fingerprinting completed at the VA:  

· Brockton:  contact Laura Rand  774-826-2558


Available all day by appointment

· Jamaica Plain:  contact Peter Musto 857-364-5546
Available by appointment 


· West Roxbury:  contact Frederick Nuzzo  857-203-5105

Available all day by appointment 
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