

HEALTH PROFESSIONAL TRAINEE REQUIRED CHECKLIST
REQUIRED DOCUMENTS
· Personal Identification Verification (PIV) FORM ASAP to FAX 774 826 1268 (if not received by stated deadline, not allowed in clinical area)
· Form I-9 – Employment Eligibility Verification
· OF-612/Optional form 612/10-2850 a,b,c as applicable (application)
· If you are an undergraduate nursing student, you must complete OF-612 only
· If you are a graduate nurse practitioner student, you must complete VA form 10-2850a
· OF-306-Declaration of Employment – 2 copies one for fingerprinting and one for credentialing
· Statement of Commitment Form
· Proof of TB testing and immunizations (if school does not provide a copy)
· Fingerprinting form (SAC)
· Three online orientation requirements
· Annual VA  Mandatory Talent Management System (TMS) print certificate
· Massachusetts CCP –print ticket
· Local VA orientation packet-sign and print last page 

· If you already have an RN license, please bring your license
· Everyone needs to bring 2 forms of original ID according to the list attached to the I-9 form.
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